: YTBEPKJIEHO
OM 1.0.HayanbHIKa MKY
paBiieHUe 00pa30BaHMs
TOpPOJICKOTO OKpyra
1 arecranckue Oram»

IIpaBusia oOMeHa 1e10BBIMH NOAAPKAMMH
4 3HAKaMH /1eJI0BOro rocTenpuuMcTBa
B MKY «¥YnpaB/enue 06pa3oBaHusi FrOPOACKOro OKpyra «ropoji
JMarecranckue Oram»

1. OGmue mooeHust

1.1. IlpaBuyia  oOMeHa  [eOBBIMM  IOJApKaMH M  3HaKaMH JelIOBOTro
rocrenpuumcTBa B MKY «YmpaBnenue oO6pa3zoBaHusi FOPOIACKOTO OKPyra «ropojy
narecraHckue Orau» (nanee —I[IpaBuna) pas3paboTaHbl B COOTBETCTBHH C
nosoxenussMu  Koncruryuuu Poccuiickoit ®enepanun, PenepanbHOro 3akoHa
or 25.12.2008. Ne 273-®3 O npoTuBOIEHCTBHM KOPPYNLUW» W IPUHATHIMH B
COOTBETCTBUH C HUMH MHBIMU 3aKOHOJATEIbHBIMU U JIOKATHHBIMHA aKTaMHU.

1.2. IlpaBuna onpenensaroT equnble A BceX pabotHukoB MKV «YmpasieHue
oOpa3oBaHUsi TOPOJCKOrO OKpyra «ropoj jarecranckue Oram»  (naiee
Yrpasienue) TpeOOBaHUS K JAPSHUIO U TIPHHSITHIO IEJIOBBIX [TOJAPKOB.

1.3. YnpaBnenue mnoanepKuBaeT KOPIIOPATUBHYIO KYJIBTYpy, B KOTOpOU
JeNIOBble TOHApKH, KOPIIOPaTMBHOE TOCTEINPUUMCTBO M IIPEACTaBUTEIbCKHUE
MEPONPUITHSI PacCCMaTPUBAIOTCS TOJIBKO KaK MHCTPYMEHT ISl YCTAHOBIICHHS H
MOJUIEp)KaHMsl  JEJOBBIX OTHOIIEHWH W Kak [posiBIeHHe OOIenpUHSITON
BEXXJIMBOCTHU B XOJI€ J€ATEIbHOCTU Y IpaBIEHUSI.

1.4. YnpaBneHue UCXOQUT U3 TOTO, YTO JOJTOBPEMEHHBIE [€IOBbIE OTHOLIEHMUS
OCHOBBIBAIOTCs Ha JOBEPUU M B3aMMHOM yBaxkeHUH. OTHOIIEHHUS, MPU KOTOPHBIX
HapyIIaeTcsl 3aKOH W MPHHIIMIIEL AEJOBOM 3THKH, BPEISAT pelyTaliu Y IpaBieHus
¥ YECTHOMY KMEHH €ro pabOTHHKOB, U HE MOTYyT OOECIeYHTh YCTOMYHBOE
JOJITOBPEMEHHOE pa3BUTHE YIpaBieHus. Takoro posa OTHOIIEHUS HE MOTYT OBITh
IIPHEMIIEMBI B IIpaKTUKE paboThl Y IpaBiieHHs.

1.5. lletictBue IlpaBun pacnpocTpaHsiercsi Ha BceX pabOTHUKOB YTIpaBIICHHUS,
BHE 3aBUCHMOCTH OT YPOBHS 3aHUMAaeMOU JOJKHOCTH.

1.6. lanusle IIpaBuna npecnenyer cieayrouie Heu:

- obecrieyeHue eIMHOOOPA3HOrO MIOHUMAaHHS POJIH M MECTA JIENIOBBIX MOJapKOB,
J€JIOBOTO TOCTEIPUUMCTBA, IIPEACTAaBUTEIBCKUX MEPONPUATHA B JIEIOBOM
[IpaKTUKe YIIpaBieHHUS;



- OCYILIECTBJIEHUE  YIPABICHYECKOM W XO3SMCTBEHHOM  JI€ATEJIBHOCTH
VipasiieHus] HCKIIIOUUTENIEHO HAa OCHOBE HaJUIEXKalIuX HOPM M IIpaBull AeJI0BOro
MOBEICHUsI HEeJIOITYLLEHHUS,

- OnpesleNieHHe €IMHBIX JUlSl BCeX pabOTHMKOB YIpaBleHHs TpeOoBaHH
K JJapEHHIO W MPHHATUIO JEJOBBIX IIOJApKOB, K OpraHu3alud U y4acCTHIO
B IIPEICTABUTENIBCKAX MEPOIIPUATHSAX;

- MMHUMH3UPOBAHUE PUCKOB, CBS3aHHBIX C BO3MOXKHEIM 3JI0yNOTpebiieHHEeM
B 06/1aCTH MOJAPKOB, NPEICTaBUTENBCKUX MeponpusiTuil. Haubonee cepbe3HbIMU
M3 TAKUX  PUCKOB  SIBJISIFOTCS  ONACHOCTH  IMOJAKyIa W B3STOYHHYECTBO,
HECIIPaBEeNIMBOCTE 10 OTHOILGHMIO K KOHTpareHTam, MNPOTEKUHOHM3M BHYTPH
YpasieHusl.

2. TpeGoBaHusi, NpeAbsBJIsieMble K 1€JIOBbIM MOAAPKaM
U 3HAKAaM JeJI0BOro rocTenpuuMcTBa

2.1. PaGoTHUKK YIpaBieHUs] MOTYT IIOJy4YaThb JEJIOBBbIC IIOAApKH, 3HaAKH
JIEJIOBOrO TOCTENIPUMMCTBA TOJNBKO Ha O(MUIMAIBHBIX MEPONpPUATHAX, IIpH
YCIOBHMH, YTO 9TO HE IPOTUBOPEYMT TPeOOBaHUSIM aHTUKOPPYMIIMOHHOIO
3aKOHOJaTeNbCcTBa U HacTosmuM [Ipasunam.

2.2. TTogapku ¥ yCiyrd, IpUHAMAEMble MM NIPEOCTaBIsIEMbIe Y IPaBICHUEM,
Mepe/IafoTCsl W MPUHUMAIOTCSI TOJNBKO OT MMEHU YTPaBCHUs B LEJIOM, a HE Kak
OJApOK WIIH Ilepe/iaua ero OT OTAEIBHOr0 pabOTHHKA.

2.3. JlenoBble MOJApKH, KOTOpble pabOTHUKM OT MMEHHU YIIPaBICHUS MOTYT
rnepejaBaTh APYTMM JIMIAM WM [PUHUMATh OT APYTHX JIMIL B CBSI3U CO CBOEH
TPYZOBO# JEeSTENLHOCTBIO, @ TaKXKe IPEICTABUTENbCKUE PacXolpl Ha JIEJI0BOE
rOCTENPUUMCTBO JO0JDKHBI COOTBETCTBOBATE CIIEAYIOLIMM KPUTEPUIM:

- OBITH MPSMO CBA3aHbI C YCTABHBIMH LEJSIMH JICATEIBHOCTH Y TIpaBjieHus, 1100
C NAMATHBIMM JaTaMu, 100uiesiMu, 00lLeHAMOHAIBHBIMHU TPa3AHUKaMH, MHBIMH
COOBITHSIMHU;

- OBITH Pa3yMHO OOOCHOBAaHHBIMH, COPa3sMEPHBIMU M HE SBILTHCS MpeAMETaMu
POCKOIIN;

- He NIPeJICTaBIIATL COOOM CKPBITOEe BO3HATPAXKIEHUE 3a YCIyry, ACHCTBHE MM
Oe3eficTBIE, MOMYCTUTEIBCTBO UIIH IOKPOBUTEIBCTBO, NIPEIOCTABICHNE IIPAB UIIH
MPUHATHAE OIpEJENCHHBIX peIleHuHd, U060 TOMBITKY OKasaThb BIMAHHME Ha
IoJTydJaTessi C UHOM He3aKOHHOH MIJIM HEITHYHOM LEIIBIO;

- He CO3[aBaTh NS MONMydyaTeNs 00A3aTeNIbCTBA, CBSI3aHHbIE C €ro CIIy)KeOHbIM
TIOJIOYKEHHE MM UCIIOHEHUEM CITY)KEOHBIX (ODKHOCTHBIX) 00sI3aHHOCTEH;

- He CO3/1aBaTh PUCKA VIS peIyTaliy YIpaBieHus, pabOTHHKOB U MHBIX JIMIL B
cllyyae pacKpbITHSi HMHGpOpMAalMKM O COBEPIIEHHBIX MOJapKaxX W MOHECEHHBIX
MpeACTaBUTENbCKHUX PacXoaax;

- He TIPOTHBOPEYMUTH IIPHHIMIAM M TpeOOBaHHSIM aHTUKOPPYHLIMOHHOTO
3aKOHOaTeIbCTBA Poccuiickoit Oenepanuy, [TonoxeHuro 00
AHTUKOPPYIIHOHHON TONUTUKA B YupexaeHuu, Komekcy 3THKM U CIy)KeOHOro



oBejieHUs] pabOTHUKOB YIpaBieHUs: M OOUIETIPUHATBIM HOpMaM MoOpajid u
HPaBCTBEHHOCTH.

2.4. JlenoBele MOJAPKH, B TOM YHCJIE B BUIE OKa3aHUS YCIyT, 3HAKOB 0COOOIro
BHUMaHHUS M y4YacTHsl B pPa3BlEKAaTENbHBIX M AHAJOTMYHBIX MEPOIPUATHAX HE
JOJDKHBI CTaBUTh MPUHUMAIONIYIO CTOPOHY B 3aBUCHMOE IIOJIOKEHUE, IIPUBOJUTE
K BO3HUKHOBEHHIO KAaKUX-TUOO BCTPEUHBIX 0053aTENBCTB CO CTOPOHBI MOJIyYaTells
WM OKa3bIBaTh BIUsHUE HA OOBEKTUBHOCTD €r0 ACJIOBBIX CY)KACHUN U PEIICHUH.

2.5. CTOMMOCTh M NEPUOAUYHOCTH JAPEHUS U IOIYYEHMs JEJOBBIX IT0JAapKOB
U/WNY y4acTusi B NIPEACTABUTENIbCKUX MEPONPUSITUAX OJHOIO U TOr'O K€ TPETHEro
JIALIA JOJDKHBI ONIPeIeIISITHCS IeJI0BOM HEOOXOAUMOCTBIO M OBITh pa3yMHBIMHU.

2.6. B kauyecTBe mMNOAApKOB pPabOOTHUKKM YTpPaBICHHUS [JOJDKHBI CTPEMHUTHCS
HCIIOJIE30BaTh B MAaKCUMAlbHO [OMYCTUMOM KOJMYECTBE CIy4aeB CYBEHHPBI,
peIMeThbl U U3LENHs, UMEIOLIUe CUMBOJIMKY Y IIpaBIICHUS.

2.7.1logapku ¥ yCiayrm He JOJDKHBI CTaBUTh II0J COMHEHHE pEeIyTaluio
YrnpasieHnust Uik ero paboTHUKOB.

3. [IpaBa u 00513aHHOCTH pa0OTHHKOB YNpPaBJeHHUs NpH oOMeHe
AeJIOBLIMH NMOJapKaMHU H 3HAKAMH /1€JI0BOI0 rocTenpHUMCTBA

3.1. PaGoTHuKH, mpencTaBisis HHTEpeChl YIIpaBieHUs WM JIEHCTBYSI OT €ro
MMEHHU, IOJDKHBI COOJIONATh TPAaHHIEl JOIYCTHMOIO IIOBEJCHUs] NPU OOMEHe
JIeJIOBBIMY II0JIapKaMH U MPOSIBJIEHUU AEJI0BOT0 TOCTEIIPHUUMCTBA.

3.2. PaGotHuku YmpaBieHus BOpaBe AapUTh TPETbUM JIMLAM M II0JIy4aTh OT
HHUX JeJIOBble IOJapK{, OPraHU30BBIBATh U y4acTBOBATh B IIPEICTaBHTEIBCKHX
MEpOTIPUATHUSIX, €CITH 3TO 3aKOHHO, STUYHO U JIEJIaeTCs UCKIIOYUTENIBHO B JIEJIOBBIX
LeJIsiX, olpesielIeHHbIX HacTosmuMu [Ipasunamu.

3.3. [Ipu mr00BIX COMHEHUSIX B IIPABOMEPHOCTH UJIA STUYHOCTH CBOMX JIEHCTBUM
paboTHuKM YrpaBiaeHusi 00s3aHBl I[IOCTaBUTh B HU3BECTHOCTh HayalbHHMKA
VYnpaBieHus ¥ IPOKOHCYJIBTUPOBATHCS C HUM, IIPEXK/Ie YeM JapUTh WM I10Jy4aTh
MOJIapKY MJTM YYaCTBOBATh B T€X WJIM MHBIX IIPENCTaBUTEIbCKUX MEPOIPUITHSIX.

3.4. Ilpu momy4eHUH AeI0OBOrO MojJapka WM 3HAKOB JEJI0BOI0 roCTeNpUHMCTBA
paboTHukM YmpaBieHus 00s3aHbl IPUHUMATh MEpPbl 10  HEIOIYLICHHIO
BO3MOYXHOCTU BO3HUKHOBEHHUS KOH(IUKTA HHTEPECOB.

3.5. PaGoTHukM YTpaBlieHUs] HE BIIpaBe HMCIIOJIb30BATh CIIy)KeOHOE IOJIOXKEHHE
B JIMYHBIX LIEJISAX, BKIIFOYAs UCIIOJIH30BAaHNE UMYIIECTBA Y IPaBIICHHUS.

3.6. PaboTHukaM  VYmpaBieHHWs HE  PEKOMEHAyeTCsl  IpUHUMATh  HIIH
rneperapyuBaTh NMOJAPKH MO0 YCIyrd B J1I0OOM BHJE OT TPETHUX JIUI] B KA4eCTBE
0JIaroJapHOCTH 3a COBEPLICHHYIO YCIYTy WM JaHHBIA COBET. -

3.7. He momyckaercsi mepenaBaThb U NMPUHUMATh MOJAPKH OT YIIPaBJIEHUS, €TO
pabOTHUKOB U TMpeACTaBUTENEeH B BHJE JEHEXHBIX CPEJACTB, KaK HaJIMYHBIX, TaK
1 Oe3HAIMYHBIX, HE3aBUCUMO OT BAJIFOTHI, @ TAKKe B (DOpME aKIMi, ONLMOHOB WU
MHBIX JTUKBUAHBIX LIEHHBIX OyMar.

3.8. PaGoTtHuku VYrpaBneHuss JIO/DKHBI OTKas3blBaTbCsl OT  IPEUIOKEHHH,
MOJyYeHHs! MOAApPKOB, OIUIAThl UX PAcXoJOB M T.I., KOrJa MOJOOHBIE HEHCTBHSI



MOTYT IOBJIMATE MJIM CO3/ATh BIEYATIEHHE O BIMSHMU Ha UCXOJ NMPUHHUMAEMBIX
YnpaBneHueM pereHuii 1 T.1.

3.9. Anmunnctpauus W paboTHUKH YIpaBleHHs HE MPUEMIIOT KOPPYIILUA.
Ilomapky He NOKHBI OBITH HCIIONB30BAHBI TS JAUH/TIONYYEHHMS B3STOK MM
KOPPYIILMH B JIIOOBIX €€ MPOsBICHHSIX.

3.10. PaboTHuk YmpapneHus He BhOpaBe MNpeIaraTh TPETHUM JHIAM WX
NPHHUMATh OT TAKOBBIX ITOAAPKH, BBIIUIATHI, KOMIIEHCALIMM U T.II. CTOUMOCTBIO
cprire 3000 (Tpex Teicsy) py6ieii Min He COBMECTUMBIE ¢ 3aKOHHOMN IIPAKTHKOIM
A€NOBBIX OTHOMIeHHH. Ecnu paGoTHHMKY YTpaBieHus mpemiararTcs MonoOHbIE
[OMApKH WJIM JICHBI'Y, OH 00s3aH HEMEIIEHHO 00 9TOM HayaJbHUKY Y IpaBIIeHHS.

3.11. PabotHuk VYrmpaBieHusi, KOTOPOMY IIPH BBIMOJHEHMH OJKHOCTHBIX
00s3aHHOCTEN MpeJIaraloTesl MOAAPKYU MM MHOE BO3HATPAXKICHHE KAK B IIPSIMOM,
TaK M B KOCBEHHOM BHUJIE, KOTOpBIE CIIOCOOHBI MOBJIMATH HA IOATOTABIHMBAEMBIE
W/ TNpYHMMaeMble WM pelleHMs] WJIH OKa3aTh BIMSHHE HA  ero
nencTBue/0e3ecTBHE, NOJIKEH:

- OTKa3aTbCsl OT HUX O HEMEJICHHO YBEJIOMUTb HadalbHUKA YIpaBIEHHUS O
(baxrte npennoxenus noxapka (Bo3HArpaKaeHMs);

- 0 BO3MOXXHOCTH HMCKIIIOYHUTH JAIbHEHIINE KOHTAKTBI C JIKLIOM, TIPEJI0KUBIINM
MIOIapOK WIIKM BO3HArpaXKI€HUe, €CIM TOJIBKO 3TO HE CBS3aHO CO CIIy)KeOHOit
HEO0OXOIMMOCTEIO;

- CIy4aH, €ClIi IIOJIapOK WIIM BO3HAIpaXX[ICHWEe He IPeICTaBIsSeTCS BO3MOXKHBIM
OTKJIOHWTH HWIJIM BO3BPATHUTh, IEpeNaTh €ro C COOTBETCTBYIOLIEH CITykeOHOM
3aMUCKOH I NPUHATHS COOTBETCTBYIOUIMX Mep HAYaNbHUKY YIpaBieHHs W
MPOJIOIKUTH PabOTy B yCTAHOBJIEHHOM B YIIPaBICHHH MOPSAKE HAZ BOIIPOCOM, C
KOTOPBIM ObLJI CBSI3aH TONAPOK HJIM BO3HAIPAXKICHHE.

3.12. PaborHukaM YupexaeHust 3arpenaeTcs:

- CAMOCTOATENILHO MPUHUMATh MPEIIOXKEHHs OT OPraHU3aLUM HIIM TPETHUX JIHIL
O BpYYE€HHH  JICJIOBBIX IMOHApKOB ¥ 00 OKa3aHMM 3HAKOB  JIEJIOBOTO
rOCTENPUUMCTBA;

- IPMHUMATh 03 COIIACOBaHMsl C HAYaJIbHUKOM YIIpaBIIeHHUs Ie/I0BbIe T10apKH
M 3HaKH NICJIOBOrO IOCTENPUUMCTBA B XOJI€ MPOBEAEHUS JEJIOBBIX IEPErOBOPOB,
IIpH 3aKJIIOYCHUH JOTOBOPOB, a TakK€ B MHBIX ClIyd4asX, KOIrja MOJ00HbIe
JICHCTBUSL MOTYT IIOBIMATH WM CO3JaTh BIeYaTIeHHe 00 WX BIMSHHM Ha
NPUHUMAaeMble pPeIIeHMS;

- IPOCHTH, TPEOOBATH, BBIHYX/IATh OPraHU3ALNN WK TPETHHX IHUI JAPHTh UM
MO0 MX POACTBEHHHUKAM JIEIOBBIE MOAAPKH W/MIIM OKA3bIBaTh B MX MOJIb3Y 3HAKH
JIEJIOBOT'O TOCTENPUUMCTBA;

- IpUHUMATH TOJAPKU B BHJC HAINYHBIX, OE3HAIMYHBIX NEHEXKHBIX CPEINCTB,
HEeHHBIX OyMar, IparoleHHBIX METAIOB.

3.13. B cmyuae ocyuiecTBieHns G1aroTBOPHTENBHBIX MPOrpaMM YIIpaBieHue
AOJDKHO TIPEABAPUTEIHO YIOCTOBEPUTHCS, YTO MpefocTaBisieMas Y paBieHrem
noMmoulb He Oy[eT HCIHOMb30BaHa B KOPPYNUHOHHBIX ILENAX WIH HHBIM
HE3aKOHHBIM ITyTeM.

3.14. HeucrnoniHeHHEe  HACTOSIIUX [IpaBun MOXeT cTaTh OCHOBaHHEM
AU IPAMEHEHMSI K PabOTHHKY Mep NHCUUIUIMHAPHOrO, aJMUHHCTPaTHBHOTO,

4



YyroJOBHOTO ¥  TPaXAAHCKO-TIPABOBOTO  XapakTepa B  COOTBETCTBHH  C
JNEUCTBYIOLLMM 3aKOHOIATEILCTBOM. :

4. O6sacTh NpUMEHEHHS

4.1. Hactosimue IlpaBuiia MouiexaT IPUMEHEHHIO BHE 3aBHCUMOCTH OT TOTO,
KakuM o0pa3oM [epefaloTcsi  OeNOBble  IIOJapKd W 3HAKA  JIGTIOBOrO

rOCTENIPUHUMCTBA: HANIPSIMYIO HIIH Yepe3 MOCPEHUKOB.
4.2. Hacrosimue IlpaBuna sBisiroTcst 00s3aTeNbHBIMH Ul BCEX PaOOTHHKOB

VipaiieHusl B Ieprof paboThl B Y IIPaBICHUH.



